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About this book

This free ebook — 10 Essential Chrome Tips to Skyrocket Your Productivity — includes
certain useful but overlooked Chrome tips that have the potential to significantly
improve a Chrome user’s everyday experience of using the browser for work or plea-
sure.

The content here is part of a larger collection of tips and tutorials from The Ultimate
Chrome Productivity Guide, a more comprehensive ebook on using Chrome produc-
tively and intelligently.

Towards the end of this ebook you’ll get to know more about the Ultimate Chrome Pro-
ductivity Guide.

But for now, let us begin with the 10 productivity tips every Chrome user should know
about.
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1. Enable click to play for plugins

Plugins add functionalities to a browser and help it show you content you wouldn’t
be able to view otherwise (like Flash, for instance...more on that later). By default all
plugins are enabled to run automatically whenever a browser needs them. But over
a period of time such plugin behavior can prove to be very inconvenient.

Say you start playing a video on YouTube or Vimeo and the entire browser suddenly
freezes. Sound familiar?

To avoid this, enable a Chrome feature called Click to play. Click to play puts plugin
control in your hands as it allows plugins to play only when you want them to. Follow
the steps below:

1. Click on the Chrome menu.
2. Click on Settings.

3. Scroll down and click on the link that says Show advanced settings.

Show advanced =ettings... \’______..-—-"

4. You should now see the Content settings button under Privacy.
Clickit.
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Privacy
Content settings... Clear browsing data...

/IGDDEHE Chrome may use web services to improve your browsing ex

services, Learn more

5.1t'll pop up another window of options. Here, scroll down until you find
the plugins section. In this section, select the Click to play option.

Plug-ins

Run automatically (recommended)
®' Click to play

Block all

Manage excepticons...

6. Click on Done at the bottom right of this pop-up. That’s it, you’re done!

To make sure this feature is working, visit a video on YouTube. It should not play au-
tomatically. Instead, Chrome will ask you to click to enable and play the video only
after you click on it.

That means this feature also gets rid of auto-play in YouTube. Cool, huh? In my case,
just this one change has significantly improved Chrome’s performance on my com-
puter. Web pages no longer seem to freeze while loading, which is a big relief.
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2. Quickly jump to a particular open tab

If you keep a lot of tabs open all the time, you know about the frustration of trying to
locate one particular tab in the clutter. It really irks me when | click on a tab and find
itisn't the one | wanted. A way to instantly jump to a desired tab is definitely needed.

PowerSwitch is the perfect answer to the tab-searching woes of Chrome users. This
is a very simple and yet extremely useful add-on that has the potential to skyrocket
the productivity of heavy tab users.

r

Y chrome-extension://lljbpnomhjinohbcipjjjmnbncfofobe/popup.html EIEIQ

Guiding Tech - Windows PC Help, Android How-to, i0S &
Mac Guides

£ Welcome to Facebook - Log In, Sign Up or Learn More
' Chrome Web Store - PowerSwitch

8 Google

After installing PowerSwitch simply press Ctrl + K (Windows) / Command + K
(Mac) to bring up its search window. Here you can search for a tab’s name, see the
results in real time and click to go to that tab.

PowerSwitch also works with open windows. If you have multiple Chrome windows
open, you could use it to jump between them, too.

Overall, I'd say it cannot get simpler than this when it comes to searching for a tab
on Chrome.
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3. Disable Flash versions

While the first point about enabling Click to play for plugins will ensure that the
Flash plugin doesn’t auto-play, it is best to disable all non-native versions of Flash on
Chrome.

Adobe Flash is built into Chrome so ideally you should only see one version of it.
But that's usually not the case because most Chrome users also use other browsers
(such as Firefox) that require a downloaded copy of Flash. This downloaded copy in-
stalls itself again on Chrome, on top of the native version.

To verify this, type chrome://plugins on Chrome’s address bar and look for the
heading that says Adobe Flash Player. When | first navigated to that page way back,
| was surprised to find four Flash files there. The image below shows the top two:

Adobe Flash Player (4 files) - Version: 11.5.31.5
Shockwave Flash 11.5 r31

Name: Shockwave Flash

Description: Shockwave Flash 11.5 r31

Version: 11.5.31.5

Location: fApplications /Google Chrome.app/Contents /Versions/23.0.1271.101

Type: PPAPI (out-of-process)
Cisable

MIME types:  MIME type Descripticn File extensicns
application/x-shockwave-flash  Shockwave Flash swf
application/futuresplash FutureSplash Player spl

Name: Shockwave Flash

Description: Shockwave Flash 11.5 r502

Version: 11.5.502.136

Location: fApplications /Google Chrome.app/Contents/Versions/23.0.1271.101

Type: MNPAP]
Cisable

MIME types:  MIME type Descripticn File extensicns
application/x-shockwave-flash  Shockwave Flash swt
applicationfuturesplash FutureSplash Player spl

Name: Shockwave Flash

Descrintion:  Shockwawe Flash 11.2 r202
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ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

AN Tip: Click on the Details link at the top right to
- make the page display the details of all plugins in
the list.

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

The one version in the above list with the PPAPI type is the native version and the
only one that needs to be retained. All the other versions (with the NPAPI type) need
to disabled immediately. Apart from being a performance hazard, the NPAPI versions
of Flash can pose security risks. Disabling them is always a wise thing to do.

If only one Adobe Flash plugin shows up in this list, it is the native one and should not
be disabled. Disabling rogue versions should take care of your Flash woes on Chrome
and prevent it from freezing the tabs (most of the time, that is).
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4. Make Chrome warn you before closing
multiple tabs, mute all tabs and more

Google Chrome ﬁ

Do you want to close all tabs?

[ Do not warn when closing multiple tabs

| ] 4 | | Cancel |

The image above shows a feature that Chrome users have been demanding for a
long time. For reasons unknown to me, Chrome still lacks it. That means if you mis-
takenly click on the red X on the top right of Chrome, it instantly closes, taking down
all open tabs with it. Unlike other browsers, it does not give you a warning like the
one you see above.

Not to worry. You can get this and more such features through an amazing extension
called Chrome Toolbox. And here’s the funny part: This extension has been created
by Google. | wonder what stops them from including it by default in Chrome.

| have to say, though, that Google has done a fabulous job with this extension. It's
packed with features, many of them quite useful for regular Chrome users. After you
install it, it sits on your extensions bar and shows certain options when clicked.
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<] Mute all tabs

Fefresh all tabs

Reopen Closed Tab
Toggle Show Bookmarks Bar

Options

As the above image shows, there’s Mute all tabs, Refresh all tabs and an Op-
tions link that leads you to a page where you can set many more preferences.
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Q Chrome Toolbox Options

i General = Form Data [ Quick Launch Shortcuts & Menu &3 Other Extensions

Floating Toolbar

+| YWhen the mouse painfer havers ovar an image, show image foating toclbar (magnifier, wew onginal image, set

wallpaper)

[¥ WWhen the mouse pointer hovers over a video, show video fioating toolbar (view video in standalone window)
Tab

[¥ Don't close current browser window when closing last tab, create a new tab mstead

[7 WWhen clicking on & link, always open it in & new tab

2 Open in front tak Open in background tab

[¥# Double click on a tab to close it

¥ Confirm before closing multiple tabs

[¥ Scroll mouse whaeal an the tab strp to switch tabs

2 vhen prassmg enter in address bar with a URL m &, opan tha URL in a new tab

Context Menu

¥| Erable context menu for satting wallpapper

Many of the options, like the Confirm before closing multiple tabs one, are
checked by default. You may toggle them on or off according to your preferences.

The Chrome Toolbox extension offers a huge number of customizations and might
seem overwhelming at first. If you decide to stick with it, | suggest you spend some
time exploring its Details page on the Chrome Web Store as well as all the tabs on
its Options page. You may or may not need all of them, but go through them care-
fully first to understand what they do and how they might help you in your daily work.
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5. Search specific websites
right from the Omnibox

If you've performed a search on a website, next time you can search it directly from
the Omnibox.

Here’s how: Let’s say that at some point you used the search bar at the top right of
the homepage on my blog, Guiding Tech. Now if you want to do that again, just type
a few letters of the site’s name in the address bar, like ‘guid’, and hit the Tab key on
your keyboard. You'll get a Search guidingtech.com option that’ll allow you to search
that site directly from the Chrome address bar.

%V % Guiding Tech - Windows | x |

|Q, Search guidingtech.com:|

As shown in the image above, a blue search site bar appears after you hit the Tab
key. Simply type your search query right there and Chrome will search the site for
you. Helps you skip a step.

THE CATCH: You need to have searched the site using its native search bar at

least once. Since most sites these days have a built-in search bar, that shouldn’t
be a problem.
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6. create special keywords
to visit sites quickly

Chrome usually auto-completes the names of your most-visited sites. If you visit
Facebook frequently on Chrome, for example, all you need to do is type the letter ‘f’
and Chrome will instantly auto-complete your entry to ‘facebook.com’. After that, a
tap on the Enter key is all it takes to visit the site.

But if you have another favorite website with a name that starts with the letters ‘f’
and ‘a’, you might find Chrome’s auto-completing ‘f’ to ‘facebook.com’ slightly an-
noying. You'd need to either continue typing until Chrome auto-completes to the URL
you desire, or select the preferred result from the list of auto-fill options.

All that is good, but there’s a better way to set up keywords for favorite websites so
you can just type a letter and then hit Enter to visit them.

Let’'s say both ‘google.com’ and ‘google.com/reader’ are in the list of your most-vis-
ited sites. You could set up the keywords ‘g’ and ‘gr’ for both respectively, and enter
these letters before pressing the Enter key to get to either site quickly.

Here are the steps to do this:

1. Right-click anywhere on the empty space on the Omnibox and click
on the option that says Edit search engines.

5 Guiding Tech-Windows | x \__

« C [0 www.gi

Undao
Cut Ctrl+

Copy Ctrl+C
Paste '

Paste and search

Select all

Edit search engines...
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2.Thiswill open a page that will list the default search engines on Chrome.

Search engines

Default search settings
B} Google (Default)
] Yahoo!

Bing

[] Rediff

—

[ guruji

Other search engines

CMET.com

| |
|

[ Dictionary.com

[ DuckDuckGo

google.co.in
yahoo.com
bing.com
rediff.com

guruji.com

cnet.com
dictionary.reference.com

duckduckgo.com

{google:b
http://sed
http:/fww
http://sed

http://gu

http://dig

https://d
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3. Here, scroll down to the bottom to the point where it has the tabs
named Add a new search engine, Keyword and more.

YouTube Video Search youtube.com http://www.youtube.com/re

4. Although the third tab asks for ‘URL with %s in place of...” simply enter
the URL of the website for which you want to set up a keyword short-
cut. And that’s the secret. The image below shows how | added the
keyword ‘gt’ for Guiding Tech.

Guiding Tech g |kt

All | did was enter the name of the site (my blog, Guiding Tech, in this case), a key-
word (as you see above, | used two letters for that: ‘gt’) and the complete site URL
starting with http://. That’s it, hit OK and you're done. If | need to quickly visit Guiding
Tech on Chrome, all | need to do is type ‘gt’ and hit Enter. Chrome will instantly jump
to the site.

You may use this trick to set up any number of keyword-site combinations.

Of course, you should choose these keywords wisely so you don’t end up forgetting
them. Overall, however, this is a nice way to increase your everyday browsing pro-
ductivity by a bit.
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"/ . Master these Keyboard Shortcuts

Some people stress about mastering keyboard shortcuts for every tool. Shortcuts
definitely help us work more quickly but chances are you’ll always do certain activi-
ties more comfortably with the mouse.

Still, learning some main keyboard shortcuts for the tools you use every day makes
sense. That's why I'm starting this book with some of the most popular keyboard
shortcuts available for Chrome.

1. Ctrl + T (Windows) / Command + T (Mac) for opening a new tab.

2. Ctrl + Shift + T (Windows) / Command + Shift + T (Mac) for quickly
reopening a closed tab. You can use this to instantly restore an acci-
dentally closed tab.

3. Ctrl + Shift + N (Windows) /| Command + Shift + N (Mac) for opening
an incognito window for private browsing. | use this very often, not for
the obvious reasons but for tasks like opening a new instance of Gmail
for logging into another account.

4. Ctrl + J (Windows) / Command + Shift + J (Mac) for opening the
Downloads page.

5. Alt+ D or Ctrl + L (Windows) / Command + L (Mac) for jumping to the
address bar.

/' Mew Tab x ﬁ
(E{.'lj .guidingtech.com

Quickly jump to address bar with Alt+D kma
in Windows and Command+L in Mac
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6. Alt + right arrow or left arrow in Windows for going back a page or
moving forward a page, respectively. In Mac, you could use the default
two-finger gestures for the same.

7. Ctrl + D (Windows) / Command + D (Mac) for saving the web page
you’re on as a bookmark.

8. Ctrl + Shift + Delete (Windows) /| Command + Shift + Delete (Mac) for
opening the Clear Browsing Data window.

9. Hit spacebar to scroll down web pages one page at a time (works on
both Windows and Mac).

10. To open a website in a new tab, type its URL in the address bar and in-
stead of hitting Enter, do Alt + Enter (Windows) /| Command + Enter
(Mac) to openitin a background tab. For example, type google.com in
the address bar and hit Alt + Enter. I’ll open Google in a new tab.

This way you can open a number of websites one after another while staying on the
same tab.

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

Tip: If you do not add the .com suffix, you’ll find that
Chrome considers a site name as a search query and
opens the search results in a new tab. This trick can
be utilized as a way to quickly search in a new tab
without leaving a current tab.

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo
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11. Ctrl + H (Windows) / Command + Y (Mac) to open your Browsing
History page. The browsing history page of Chrome also features a
search button that helps you quickly unearth a previously visited web-
site that you can’t recall.

So, those are the keyboard shortcuts | feel every Chrome user should know and re-
member. Of course there are many more but let’s be honest, you can’t remember all
of them and neither would you need all of them often. Learning the important ones
makes more sense.

| think the aforementioned shortcuts should cover 95% of your Chrome usage and
make you significantly more productive. And though these might help you save only
a few seconds every day, such seconds do add up over a period of time.
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8. set Chrome to Restore Previous Pages

When Chrome reopens after a sudden browser crash it asks if previously opened
tabs should be restored. You can set Chrome to always restore previously opened
tabs whenever it is started through the following simple process:

1. Click on the Chrome Options icon, the set of parallel horizontal lines
on the top right (known as the Chrome menu).

2. Click on Settings.

3. There, under the On startup section, select Continue where I left

off.
Chrome Settings
i Signin
E Signed in as @gmail.com. Manage y
Settings Disconnect your Google Account... Advanced 4
On startup

Open the Mew Tab page
W ® Continue where I left off,

Open a specific page or set of pages. 5et pages

This will ensure Chrome doesn’t start with the default new tab page and instead
opens all the previously opened tabs from your last browsing session.
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9. Too many tabs consuming CPU and
RAM? Use one of these three extensions
to deal with them efficiently

When numerous tabs are left open they eat up memory and CPU, making the browser
slow.

Keeping only a few tabs open at one time is, of course, the easiest solution, but this
may not be the right approach for folks like me who have to work with many tabs at
once. | keep tabs like Gmail, Facebook and Guiding Tech (my blog) pinned to one cor-
ner of my screen so | can quickly look at them as needed. | also keep coming across
new web pages which stack up as open tabs pretty quickly.

For true tab nirvana, one needs a novel solution. Below are three such solutions in the
form of three useful extensions.

Let’'s see how these can help you reduce tab overload.
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9.1. TooManyTabs

TooManyTabs is a useful tool for managing Chrome tabs and making sure they are not
the reason for a browser crash, or slow speed.

!1-B!Y:han.!]mﬁt l';. Chircamse Webs Stare - He :Hjm-nfe:l.ccm

B |:|DE—1 Options Import/Export

m wrad, rom Guiding Tach -
- i s tas Gsfom. Hemory
will ba relsased but forma
i WidEDE SrEnt saved,

! Chroma Web Hoews -

Hama

. Tahoo! Drdia

After the TooManyTabs extension is installed, a small icon appears in the extensions
bar. Click on the icon to see a thumbnail preview of all open tabs as shown in the
image above.

Here’s how this extension helps you manage your tabs:

Preview each open tab: Thumbnails display the content of your open tabs
while a marker shows the tab that’s in use at the moment.

Locate tab with a search or sort by name, web address or creation time:
When you have too many tabs open, a bit of order (and sanity) is provided by
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these tab management features. Use the Find bar at the top for these actions.

Suspend tabs with a click: Click on the arrow next to any tab in the preview
and suspend it to conserve memory. Click on the tabs in the Suspended Tabs
column to restore them.

Reopen recently closed tabs: Any recently closed tab can also be restored
with a click on its thumbnail preview.

Colorful themes: Set the color of the TooManyTabs pop-up interface with a click
on any of the six default colors. You can choose from many more in Options.

Import from Firefox: The add-on’s Firefox counterpart has been available for
a long time. If you've been using it, you can import your settings from there. You
can also create a back-up file by exporting the data.

A few extra settings: Go into Options (above the thumbnails) and configure
TooManyTabs to work for you. A useful setting you can tweak is Custom Col-
umns, which can be really handy when you have a multitude of tabs open.

You may suspend tabs you don’t need immediately using TooManyTabs, and restore
them instantly later. This extension definitely makes Chrome consume fewer system
resources.

9.2. OneTab

Save up to 95% memory and reduce tab clutter’ is how OneTab pitches itself to
Chrome users. And | have to say this isn’t just clever copywriting to lure people to
give OneTab a try. This extension really can help push down memory and CPU usage
almost instantly.



http://www.guidingtech.com/
https://chrome.google.com/webstore/detail/onetab/chphlpgkkbolifaimnlloiipkdnihall

w il v =

B

B OneTab has been added to Chrome. *
Use this extension by clicking en this icon,

Manage your extensions by clicking Extensions in the
Teols menu,

The way it works is quite simple: Click on the OneTab button on the extensions bar
and it will collapse all open tabs into a list. You can later restore the tabs one by one,
or all at once.

Here’s how it looks after you’ve clicked the OneTab button:

: : - [ [ B
DL =g o N e ]
c n The pinneditab,remains, w By =
sals
-a—gr’!-m!-& Bring all tabs into OneTab
Oﬂe a b Total S tabs Share all az web page
Export / Impart URLs
Hedp  About
[ i e Creamed 2013 121924 PN
2 L Il - Restore 3 Datere 3ll Share a5 web page
K Guiding Tech - Windows PC Help. Android How-to, 105 & Mac Guides
E welcome to Facebook - Log In, Sign Up or Learn More
Google
O voutuse More,options
F  World e

All'the tabs ,converted intoa list

B
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OneTab gives options to restore or delete all tabs and to share them as a web page
or imported/exported links. Any tabs already pinned to one corner remain untouched.

This tool also shows historical data, meaning if you used it a week ago with a different
set of tabs, it’ll show a list of those on the same page just in case you want to restore
some of them.

THE CATCH: Very few things come without their flaws, and OneTab is no

exception. When you do a restore all, OneTab opens all the tabs in a new window
instead of opening them in the same window. Unnecessary, if you ask me.

| think OneTab could work well as a crisis-management solution. Whenever you start
experiencing some lag and Chrome starts indicating that it's getting uncomfortable,
click on OneTab to give Chrome some breathing room (and save yourself the hassle of
dealing with a non-responsive browser). OneTab reduces Chrome’s memory footprint
by getting rid of multiple tabs while ensuring you have an easy way to get them back.

9.3. The Great Suspender

As the name indicates, The Great Suspender suspends tabs instead of closing them,
similar to what TooManyTabs does. Clicking on this extension’s icon produces four op-
tions: Suspend this tab, Suspend all tabs, Reload all tabs and Settings.
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I ESREE
cebook - L % i }
ex ve @ (@

E' Suspend this tab

@ Suspend all tabs
Ia Reload all tabs

@ Settings

Click on Suspend this tab to make the contents of a tab disappear. While its head-
er is grayed out, the tab remains at its position and can be reloaded in the same spot.

E=REC
e Chrom: X T_- The Gre % a Guug!: x_:"lr & Guidine X "'..‘..W:Icul' X ."|.

i

h)
€ > C # | w @ B 3

Guiding Tech - Windows PC Help, Android How-to, i0S & Mac Guides
http:/fwww.guidingtech.com/

uspended: click to reload OR add www.qguidingtech.com to whitelist

You may suspend tabs one at a time or all at once.

Click on Settings to open the following screen through which you can choose to
suspend a tab after it’s been inactive for a certain period of time. You may also select
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the auto-unsuspend-when-tab-is-in-focus feature. Plus there’s a way to create a wh-
itelist of websites to ignore.

The Great Suspender :: Settings

[l Turn on screen capturing (experimental)
[l Automatically unsuspend when tab gains focus

Whitelist (space separated keywords of pages to ignore)

Length of inactivity before tab suspends automatically:

MNever |Z|

Suspended Tab History

[ Show History ] [ Clear History ]

Suspended tabs remain part of the browsing session, meaning they will be restored
along with the other tabs whenever the browser is re-opened. Uninstalling the exten-
sion deletes all tabs (including pinned tabs), so make sure to unsuspend tabs first if
you decide to get rid of the extension.

The Great Suspender usually works well but on certain occasions it cannot suspend
some tabs, including some Chrome app tabs. So don’t be surprised if a tab stays ac-
tive even after you’'ve tried suspending it using this tool.
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Remember that suspending a tab is different from closing a tab, and so is any in-
crease in Chrome performance that might result. While The Great Suspender defi-
nitely contributes to performance improvement, such improvements are not as great
as those OneTab can achieve.

Each of the aforementioned extensions—TooManyTabs, OneTab and The Great Sus-
pender—has its pros and cons. If you can work with your tabs in a list and do not need
them open all the time, OneTab may be the best choice for you. If you'd like more
options and would rather suspend than close tabs, you may prefer TooManyTabs or
The Great Suspender.
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10. Instantly access various Chrome
settings with these Chrome:// URLs

If you hardly touch the mouse or touchpad while browsing the web, then you’re going
to like this. Chrome offers a very quick and easy way to access many of its important
option pages.

Not many Chrome users know about these shortcuts, so this will also help in boosting
your smartness quotient while showcasing your Chrome skills to friends or family.

Let’s check them out.

10.1. chrome://settings

Typing chrome://settings in the address bar instantly opens the Chrome Settings
page. We've already seen so many useful changes and customizations that can be
implemented through this page. Hence reaching it as quickly as possible will help in
enhancing your productivity.

AT -

C' | [ chrome;//settings

Chrome Settings
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N Tip: Utilize the keyboard shortcut Ctrl+L (Com-
mand + L for Mac) to instantly jump to the address
N bar.

oooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

10.2. chrome://downloads

Easily access Chrome’s Downloads page by typing chrome://downloads in the ad-
dress bar.

10.3. chrome://extensions

Want to avoid the mouse-click routine to reach the Extensions page each time?
Just type chrome://extensions in the address bar, and voila, you're there!

10.4. chrome://plugins

This one helps you get to the Plugins page where you can enable Click to play for
certain plugins as | have already shown in the first tip.

Tip: You might want to further shorten these URLSs.
It’s easy. If you remember the steps in the section
N about creating special keywords to visit sites quickly,
. you can apply the same to all these URLs. See the
v image below. I've set up the keyword ‘cs’ for the set-
tings page. All | need to do is type ‘cs’ in the address

bar, hit Enter and there | am on that page!
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1 images.google.com images.google.com hittp://images.google.comy/searchitbm=isch&thl=..
] settings I chrome//sethings :x]_
Y YouTube Vides Search youtube.com hittp:/fwewan youtube.com/resultssearch_guery=...

Uone

10.5. chrome://history

Figured it out, right? Yes, the browser history page. Use the above URL to quickly
access it.

10.6. chrome://chrome-urls

The above five shortcuts are the most useful ones among all such URLs that Chrome
provides. But if you're interested in trying out the others, just visit chrome://chrome-
urls to see a list of them all.
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Liked the tips?
Get The Ultimate Chrome Productivity Guide

As mentioned earlier, this short ebook is a part of the more comprehensive ebook
called The Ultimate Chrome Productivity Guide.

The Ultimate Chrome Productivity Guide is a beautifully-designed PDF that includes
a huge number of essential as well as advanced Chrome tips and productivity
guides which any Chrome user (average or experienced) is likely to find quite
useful. It comes as a DRM-free PDF download that can be read on any device, and
has a 30-day money back guarantee.

All you need to do is click here — The Ultimate Chrome Productivity Guide or just
go to www.chromeproductivity.com on your browser.
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